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	JOB TITLE
	Maintenance Supervisor

	DATE
	September 2025

	DIVISION 
	Maintenance

	SITE / OFFICE
	AWE

	REPORTS TO
	



ROLE OVERVIEW (short sentence - 2 to 3 maximum)
The Maintenance Supervisor coordinates daily planned and reactive maintenance across mechanical and electrical disciplines. The role supervises a multi-discipline team, ensuring work is allocated and delivered safely, efficiently and to the required technical, quality and compliance standards, with accurate records and timely escalation of defects, risks and constraints.
KEY TASKS & RESPONSIBILITIES (bullet points - no more than 10)
• Supervise planned preventive maintenance, reactive work, inspections, fault finding and repairs across mechanical and electrical plant, systems and equipment.
• Allocate and coordinate work across mechanical and electrical operatives according to competence, authorisation, priorities, work instructions and required completion times.
• Review maintenance schedules, drawings, risk assessments, safe systems of work and technical requirements, resolving or escalating gaps before work starts.
• Ensure suitable labour, trade-specific tools, calibrated test equipment, materials and spares are available, reporting shortages or defects promptly.
• Enforce site rules, permits, mechanical and electrical isolations, lock-off procedures and all applicable health, safety, environmental, security and quality arrangements.
• Monitor team progress, productivity and workload, coordinating access, resources and interfaces between disciplines while escalating emerging defects, restrictions and delivery risks.
• Ensure testing, inspection and recommissioning are completed by appropriately competent and authorised personnel, with unresolved issues escalated before equipment returns to service.
• Review mechanical and electrical work orders, inspection sheets, test results, certification and asset records for accuracy, completeness and timely close-out.
• Coordinate effectively with planners, engineering authorities, other trades, facility representatives and approved contractors to manage dependencies and minimise disruption.
• Support team competence and multi-skilling through briefings, toolbox talks, coaching, knowledge sharing and identification of mechanical and electrical training needs.
QUALIFICATIONS, SKILLS & EXPERIENCE (outline key qualifications and desirable experience)
Essential
• Minimum NVQ Level 3, recognised apprenticeship or equivalent relevant trade qualification in a mechanical or electrical discipline.
• Strong practical experience in facilities, building services or industrial maintenance, with a sound understanding of both mechanical and electrical maintenance activities.
• Previous supervisory or team-coordination experience leading mechanical and electrical operatives within a multi-discipline maintenance environment.
• Ability to interpret mechanical and electrical drawings, technical instructions, maintenance procedures, risk assessments and safe systems of work.
• Strong written and verbal communication skills, with the ability to direct work and engage constructively with stakeholders.
• Working knowledge of relevant health and safety legislation, permit-to-work arrangements, mechanical and electrical isolations, and safe working practices.
• Ability to plan and prioritise work, manage resources and maintain accurate maintenance records.
Desirable
• Supervisory or operational management qualification, such as ILM Level 3 or equivalent.
• Additional cross-discipline or building-services qualifications relevant to mechanical systems, electrical systems, HVAC, controls or pressure systems.
• Experience supervising multi-discipline maintenance delivery in a highly regulated, secure or safety-critical environment.
• Experience using computerised maintenance management systems and electronic work-order records.
ABOUT YOU
You will be a practical and organised maintenance supervisor with the leadership capability to coordinate mechanical and electrical operatives. You will apply sound technical judgement, communicate clear priorities, respect discipline-specific competence boundaries and maintain a visible commitment to safe working. You will lead by example, support team development and build constructive relationships with customers, contractors and colleagues.


WORKING ARRANGEMENTS
The role is based within the AWE contract and may require participation in shift work, call-out arrangements or out-of-hours activities where specified. The job holder must be able to obtain and maintain the required level of security clearance and safely access plant areas using appropriate personal protective equipment.
ACCEPTANCE OF ROLE
Revisions:
The Company reserves the right to alter these responsibilities, and you will be advised of any changes through the normal method of communication.
AGREEMENT:
I confirm that I have read and agree with the responsibilities specified within the Key Tasks and Responsibilities Section of this job description

Name:
(Job Holder)
Signature:									Date:



Name:
(Line Manager)
Signature:									Date:
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