
JOB DESCRIPTION 
 

 

ROLE OVERVIEW  



 

• Supervise a team of tradesmen and sub-contractors in delivering reactive and planned maintenance, 
ensuring quality and timeliness. 

• Provide field support and hands-on assistance where necessary, including urgent job resolution within KPI 
obligations. 

• Support the Electrical Manager with technical planning and provide cover during absences. 
• Plan and deliver projects, including procurement of materials and documentation (PTW, RAMS, service 

reports). 
• Participate in the on-call rota and provide emergency support, including site attendance if required. 

• Level 3 Electrical Installations, 18th Edition Wiring Regulations, and City & Guilds 2391-52 or equivalent. 
• Experience in electrical installations, fire alarms, low voltage systems, UPS, and hazardous areas. 
• Ability to read and interpret electrical drawings and schematics. 
• Knowledge of British Standards and H&S qualifications (CITB or IOSH). 
•  

• Demonstrate excellent management, decision-making, and leadership skills. 
• Strong time management, prioritisation, and delegation abilities. 
• Self-reliant, resourceful, and proactive in applying initiative. 
• Committed to personal development and team motivation. 
• Effective communicator with strong interpersonal and people management skills. 

• Daily review of timesheets and updating the CAFM system. 
• Manage administrative paperwork for weekend and follow-up works. 
• Ensure compliance with fleet vehicle policies and MOT arrangements. 
• Mentor tradesmen and support team mental health. 
• Provide lone working cover when necessary. 

• Implement and ensure compliance with HSE policies and JSP 375 regulations. 
• Produce and manage risk assessments and method statements. 
• Ensure QA delivery through robust site checks. 
• Maintain high standards of workmanship to avoid rework. 
• Be prepared for training and appointment as an Authorised Person (Electrical). 



 

• Based at the University of Sussex. 
• Participation in an on-call rota for emergency support. 
• Occasional weekend and out-of-hours work required. 
• Field-based with administrative responsibilities. 

 


